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LOGGING IN TO ESSA 
If you are logging in to ESSA from outside TDSB’s network begin at step 1. If you are logging in from inside the 
TDSB’s network begin at step 6. 

1. Go to the TDSB’s public website http://www.tdsb.on.ca and click on “Staff”. 

 

2. Click on the “I Agree” button at the bottom of the disclaimer page. 

 

 

 

http://www.tdsb.on.ca/
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3. Click on the Login Here button in the Staff Login box. 
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4. This will take you to Staff Login page. Enter your network ID (i.e. your 6-digit employee number) and 
password and then click on the Log in button. 
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5. This will take you to the WebVPN Service screen. Click on the TDSBWeb link. 

 
 

6. Click on the Teachers tab. NOTE: If you are logging in from outside the TDSB network, you can 
continue to step 7, otherwise, if you are logging in from inside the TDSB network, you should 
continue with step 8. 

 

7. Login into the WebVPN Server. Enter your network ID (employee number) and password and then 
click on the Continue button. 
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8. Click on Teachers’ Toolbox 

 
9. Click on the Elementary Summer School Assessment (ESSA) link. 
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You will be presented with the ESSA welcome screen shown below. 

 

THE BUTTONS 

“Home” – This is the default screen. You enter the ESSA Welcome screen on this page and are 
returned to it each time the “Home” button is clicked. The “Alerts” on this screen will keep you 
informed about scheduled maintenance windows affecting access to the ESSA application. 

“Documentation” – clicking on this button will take you to a PDF document with links to the various 
help topics related to the ESSA application. The documentation is organized by user role so that you 
can focus on exactly what you need. 

“Video Tutorials” – video tutorials walk you through common functions such as entering assessments, 
monitoring the status of assessment entries, and printing Progress Reports. 

“ESSA Highlights” – this link will present any recent changes (e.g. enhancements, “bug” fixes) or 
additions to the ESSA application that you need to be made aware of. 

“Support” offers contacts for whom to call under different circumstances. It will also offer warnings 
on known problems or workarounds for different browsers or versions of browsers, etc. 
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10. Clicking on the “Login to ESSA” button will take you to the ESSA Login screen as shown below. 
Type in your network “User Name” (i.e. your 6-digit employee number) and “Password” and 
either click on the “Login” button or hit the [Enter] key. 

 

To be able to access the ESSA application, a user must have a valid TDSB network ID and password and 
they must be authorized by the Trillium school system’s security to access one or more schools in the 
ESSA application. 

ERROR MESSAGES 

“Sorry login failed. User not found.” –The “User Name” entered is not a valid TDSB network ID. The 
user’s network ID is not valid with respect to the Active Directory. 

“UserId or password were incorrect” – Either the “User Name” entered or the “Password” entered, 
or both are invalid. 

“You are not authorized by Trillium security to access the ESSA application.” – The “User Name” and 
 “Password” entered are valid but the user is not authorized to access any schools in the ESSA 
application based on Trillium security. 
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